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Noise / Nuisance Record Sheets

Please see overleaf for Notes on how to complete this form.
Sheet No. of

Nature of complaint:

Time gy Description of Nuisance

Date Recording (including how you are affected)
Start | End | Start | End

Declaration

| declare that to the best of my knowledge, the above details are correct: -
Address:

Print Name: Signed:
Date:
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Noise / Nuisance Record Sheets

Please read these notes carefully before completing your record sheets.

The purpose of these record sheets is: -
e To give a clearer description of the extent of the problem and to enable this Service to
decide whether further investigation is required.

e To assist the investigating officer to choose the days and times to undertake a visit in order
to best witness the problem first-hand.

¢ To assist the investigating officer in analysing any data recorded on noise equipment.

e To provide evidence in a court of law, if necessary, that a Statutory Nuisance is occurring.
Please be aware that you may be called as a witness to corroborate any evidence derived
from these record sheets. It is very important that your comments are accurate and legible.
Please be as precise as possible and avoid including information that is not directly
relevant.

Ideally, only one person should complete the record sheets. Their signature and address should
go on each sheet. However, if another person records details this should be made clear on the
sheet alongside their entry.

If you have not witnessed the nuisance yourself but are recording what somebody else has told
you, this should be clearly marked on the sheet alongside the entry.

The above is important if the matter reaches the stage of going to Court where you and any other
witnesses may be required to testify to the authenticity of the records. It is important that the
original sheet is retained. Please do not try to “tidy up” the information by typing it onto a clean
sheet.

You do not have to stay at home and record every event that occurs. Just carry on with your
normal routine and add comments when you feel it is appropriate to do so. It is important however,
that each entry is made at the time of the event or as soon after as possible.

Noise Recordings If the Noise Equipment Has Been Installed

Please note the times when the incident occurs and the times when a recording is made. It should
be clear if the time recorded is am or pm. Recordings only require to be taken for a short period
during each incident (i.e.5mins). If the incident occurs over a prolonged period then a note of this
should be included in the entry. It is not necessary to record the whole incident.

The sheets are designed to show how the disturbances are interfering with the use and enjoyment
of your property. Please use your own descriptions as to how you are affected.

If you have any queries please contact your local Environmental Health Office
on 01349 886606 or alternatively Email: envhealth @highland.gov.uk:





