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Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2017

Every smaller authonty in England with an annual tumover of £6.5 million or less must complete

an annual retum at the end of each financial year in accordance with proper practices

summartsing its activities, In this annual return the term ‘smaller authority'* includes a Parish

Meeting, a Parish Council. a Town Council and an internal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

— Sections 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 before Section 2.

— Secban 3 is completed by the external auditor.

In addition, the internal audit report is completed by the smaller authority’s internal audit provider,

Each smaller authority must approve Section 1 and Section 2 in order and in accordance
with the requirements of the Accounts and Audit Regulations 2015.

Completing your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points In
the annual return.

Complete all highlighted sections. Do not leave any highlighted box biank. Incompiete or incorrect
relurns require additional external auditor work and may incur additional costs.

Send the annual retum, together with the bank reconciliation as at 31 March 2017, an expianation
of any slgnificant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Onca the external auditor has completed their work, certified annual returns will be returned 1o the
smaller authority for publication and pubiic display of Sactions 1, 2 and 3. You must publish and
display the annual return, including the external auditor's report, by 30 September 2017.

It should not be necassary for you to contact the external auditor for guidance.

More guidance on completing this annual retum is available in the Practitioners’ Guide that can

be downioaded from www.nalc.gov.uk or from www.slce.co.uk or from www ada.org.uk

*or @ Compiata Ast of CocNes et ey DB Smes i rever 10 Schthie 2 10 Local AUAT and Acoowiabiity Aot 2014
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Section 1 — Annual governance statement 2016/17

We acknowledge as the members of:

Erter nama of
amaliee sutharity here:

NAT\WPQQ\. And Mawke dye ?Aeusn Co\)utu.

our responsibility for ensuring that there Is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of cur knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2017, that:

preed

1. We have paft in placs arangemants for affecive
financinl management during the year, and for the
POSRArETon of tha ACOOUNINg Slatemants

meana thal the ssafior authonty
prépared 25 Rocounting statements in
nocordance with the Accounts and
AudR Regsations

2. We mairisned an adequate systam of intems control,
Induging measures designed to prevent and datact
frevud & corruplion and reviewed it effeciveness,

MAdH props SITEOseNans and socsplsd
responstiity for safeguarding the public monay
and resources in its change

3. We ook ol resscnable steps 10 assure cursaives that
tham am no mamenrs of actual of polanisl nen-compiancs
with laws. reguisdans and proper pract oes that cou'd
have & sgnificant fnsncial elfecs on the sbilty of Inis
smadler authority to conduct its businass or on
s feanoes.

has ony done what £ has the lags power %o do
And Nas compiind with propsr practices
In dong 50,

4, We prowdad proper oppontunty dusng e yeor for e
eaafcse of shacios’ fghts N acoordancs wih e

dunng the yesr gave sl parsons intecesled e
oppartunity 10 insdact Gno ask guestions about

requremants of the Acoounts and Audt Regulstions this authornty's accounts.
8. We carnod oul an assessment of the nsks tacing this considerec the financial and cther misks It faces
smster authonly and $ook spproprists sleps 19 mansgs and has dast with them propedy

thasa nsks, induding tha intraduction of intemal conirols
ANGIor Bxiamal reurance cover whie required

B. We mantained throughout the yaar an adequate and
aifactive syshem of intemal BudR of e Sccountng
recorcs and control systems.

amanged ‘or a comoetant parson, independent
of the Ninsncier COMls and procad ures, 1o give
an objective view on whether neernial cootrols
maet the Needs of e smaler ey,

7. We ook approprists action on al matiens raisec in
pors from ntemad and Sxamal sust,

respanded fo matien brought Lo fts altention by
riernal s exlemad audit

B, We corgideced whether any Hgaton, lebblee or
commimants, events of Mansactions, cocuTing athor
durng or afler Fe yearend, have o fnancal imoact oo $is
srabar authorty and, where aopoopriatie hava inchuced
e b the accounting silements

A (Far bwal crv evim anky) Tt funcle including chanitahis
In our capacty &8 the s0le managing LUsies we
discharged our acoourtabiity responsibliites for the
Tundis s nclding fi inl ropotting and, ¥
recuired, indapondant cxamination or audt

ducioasd evenything # shoukd el about

s busiress aciiily dunng the yoar
reludng everms [aking place &% the yedr-end
£ ralovant.

fine et all o e emmnersihid e whason it e
20le Maneging Yussss of & ool trust o Yusts,

This annual govemance statement is appeaved by this
smaler authonty on:

o4 /o5 /201 %

AN MECOrcRd a8 Mruts raderanin
ENGHT

CHair 3t masling whos apeeavad is civen.

Ch’k’ :

*Note: Pleass provide sxplarations 10 the extemal sudiior on 2 saparale sheed for sach 'No' response. Describe how IS smaler

authority will addrass the woeaknessas idantitod.
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Section 2 — Accounting statements 2016/17 for

Entor name of
smalar authocty hore

. Balances bruught

WitrupcolL. AND Haweinhe FPassn (Cuntio

Totsl badances and ressrved il he bagrring of the yase 3s recordad

Torweard -"338 n the finandial recards. Value must agree 1o Bax 7 of previous yaar
2. (*) Precept or Rates Total ot of preceet (of for IDBE, ralas and levies) ressived
and Lavias 1350 2‘&50 or recutvables n the yoar. Exclude any grants received.
3 (*) Tetal ¢ 4 ? Total mcome ar receipts as recarced in tha cashbook less the
ather receipts 359 4 Lrovepd O rabedllvies received (ine 2). Inckude smy gracrts recenved.
4, {-) Staft costs Tolal sxpenditure of payments made 2o and on behalf af at
334 52 empicyees. Inchacs 5alares and wages, PAYE and NI (evrployess
& emmployers), pensicn contridutions and amploymant aipensas
5 {-) Loan Talal expendsure or payments of caphal and inarest made curng
interesticantal N N e yoar on the smaler suthorlty's bormowings (if any)
UM YT
& () Al other -‘\'55} Tolal Gxpandiurg ar paymants as meonded in the cashbook less sisll
paymants 13%5 costs (1ine 4) and koo interesticopetal repaymants (ine 5 ),
T (=) Balancea camed Total balances and reserves & tha end of the yaar. Mus! aqual
forward R R L DASY | (102035- (44508
8  Total vk of cash The sum of all curant and daposlt bank acoounts, tash hokings and
ard short term 244944 3q5| shart tom inveslments he'd a8 al 31 March — To sgree with bank
inwestments reconciliation.
9 Toly fnd asses This osil shows the waue of all e pegpanty the suthorly owns Ris
plus loog tem made up of its ixed assets and long4erm nastmants
investments ZO, m ZO, (DO
AN agsals
10 Ty The cutstanding caphia balance & at 31 March of 81 ks from hind
borowings NI N parties {(ncludng PWLE)
11. (For Local Councils The Conncil Bcts &3 S0 Inasles for ard is reepormitie for mansgng
Ony) Disciosre Trust funcs ar assets.
note re Trust funds / N.B. Tha figumes In ha accountog slalamans

incaging chariabie)

NEOW O Ped Inciuce any Trust Inesacions

| cartify that for 9w year soced 31 March 2077 the
noccunting statements n s annusl resurn prasant faiy the
Nnancial position of this smaler authonty and ts icome and
opendiure. of propeny psant FHcapts and peyments, 8s

1he caa8 May be

Signed by Resporsibie Financal Ofcar

Dals

oS /osjzoF

| canfum that 1hese SCCOUNING SINGMANtS WONG aDDrowed
by this smader authedty on:

o4 /o5 /2013

and recordsd as minute reference:
NINE
s Crar at moeting whene aporovwal is gven
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Section 3 — External auditor report and certificate
In respect of:

Enter name of
smaler suthority hare WitwypcoL and Mok B0 E PGO-ASH COUNC! -

1. Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring thal its financlal management Is adequate and
effective and that it has a sound system of intemal control. The smaller authority prepares an
annual return in accardance with proper practices which:

« summarises the accounting records for the year ended 31 March 2017; and

« confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Qur responsibility is to review the annual retumn in accordance with guidance issued by the
National Audit Office (NAQ) an behalf of the Comptroller and Auditor General (see note balow).
Qur work does not constitute an audit camed out in accordance with International Standards on
Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit
would do.

2. 2016/17 External auditor report

" (Excapt for the matters reporisd baiow]” on the basis of cur review of e arnual felum, in Gur OENKAY B NICANlen in The anmual
el i8N BECONESNce with Proper pracsces and no othar mattars have come to our amenson giving cause for conoern thar relevant
logsiatve and reguiatory requireenants have not bean mel. (“delele as appeopriate)

(continue on a separaie sheet If reguired)

" Othar mattors rot affecting cur opiion which we craw fo the atiention of the smafer authonty:

| QO D5V % Sapein stamt ¥ sy siec)

3. 2016/17 External auditor certificate

We certify/do not certify” that we have completed our review of the annual retum, and
discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
year ended 31 March 2017

TV W do net centify complaten becauss

Extomal sudtor sgnatue

External audror name : Dala [

Nou:"l'}v;ﬁﬂb--mwdmcawmmm'mmmeiﬂmhwwmmw.m
AGN is snvgisbia trom the NAD watsile [www nao ong.uk)
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Annual internal audit report 2016/17 to

Enter namae of
smaller autharity here WiTHUPCEL AND pawkgiDLE PariSH GJU NCIw

This smaller authority's Intemnal audit, acting Independently and on the basis of an assessment of
risk, carried out a selective assessment of compilance with relevant procedures and controls
expected to be in operation during the financial year ended 31 Mareh 2017,

Internal audit has been camied out in accordance with this smaller authority's needs and planned
coveraga. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year 1o a standard adequate 1o meet the needs of this

smaller authority.

A Approprizte acoounting reconds have boan kept property threeghout the yaar,

B, Tha smaller authority met s financial reguiations, payments were supparted by rwvoices, ol
Goandiurg was spproved and VAT was appropriately scoounied for

C. Ths smaller autharity assessed the signficant ks to achioving its atyectives and roviewed the
adequacy of arrangemaents 1o msrdgs these

against the bucget was reguiary morilanec: and reserves ware appropnita

E  BEwpecied mcome was fuly recanad, based on camect prices, properly recorced and promplly
banked, and VAT wes appropriasaly sccounted for

F Patty cash payments werd property supparad by recspls, al petly cash expondire was
spproved and VAT appropoately acoourted for

G Ssalsrws lv employees s slosances (o membens were paid n acomdancs with this smaller
authonty's sppravals, and PAYE and NI requiremants ware properly appied

H. Asset and Fvestments regisiarns were compiete and acourate and propery mantained.

| Perode and yeer-end bank account reconalations were property carried out

4 Accounting sislements peapared dunng the yaar wers prepared on the comect accourting basis
receipls and payments or Incoma and expenditung), agraed 1o the cash bock, supponed by an
adequate sudt ral from underying reconds ane where aporoprisie deblors and credioes were
propoady moardod

K. [For ksl cox'cls anly)
Trust funds {Inclodng charinble) - The pouncil met its resporsibities as 2 rustee

For arvy olher rsk seeas identifec by ths saller authonty adeguate controls existed (st ary other nsX aress below or on separate
sheets ¥ neaded)

D The preosps o rades requinemant reaubad #om 80 sdequale DUy prOCESE, PIOgress \/
v
A
s
-
"
v

Nama of parson who carried out the rteenal sudt LY v WS A (oY g LStHE R
Sigrature of parson Who caried out e intemal sudi LS ¢ Date LQILQ_S_?:QI};'

i the resporne 1800’ plosse stale the Frefications and action baing Laken to address any waakness in conlrol Genti fed

{add saparatle shawts I neadad).

“NCha I the response 1B ol covarnad’ piease state when e most recent ivlernal sudil work was done n thes ares ond when A 3
naxt planned, ar, If covarage is not reguired, Intamal ALl must sexpiain why 0ot (0 separatn shwals I resced)
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Guidance notes on completing the 2016/17 annual return

1.

You must apply proper practices for preparing this annual return, Proper practices are found in the
Practitioners” Guide* which is updated from time to time and contains everything you should need to
prepara successfully for your financlal year-end and the subseguent work by the auditor, NALC, SLCC
and ADA have helplinas if you want to talk through any problem you encounter.

. Make sure that your annual refurn is complete (i.e. no empty highlighted boxes), and is properly

signad and dated. Avold making amendments to the completed relurn. Any amendments must be
approved by the smaller authority, properly initialled and explanation provided, Annual retums
containing unexplained or unapproved amendments may be returned and incur additional costs.

3. Smaller authorities must approve Section 1 on page 2 before approving Section 2 on page 3.

10.

sty 2

Use the checklist provided below. Use a second pair of eyes, perhaps a Councilllor ar Board Member,
io review the annual return for completeness and accuracy before sending it to the external auditor.

. Do not send the extemal auditor any Informaticn not specifically asked for. Doing so is not helpful

However, you must tell the external auditor about any change of Clerk, Responsible Finance Officer
or Chair.

Make gure that the copy of the bank recencifiation which you send to your extenal auditor with the
annual retum covers all your bank accounts. If your smaller authority holds any shortterm
investments, note thelr value on the bank reconciliation, The external auditor must be able to agree
your bank reconciliation to Box 8 on the accounting statements (Section 2 on page 3), Youw must
provide an explanation for any difference between Box 7 and Box 8. More help on bank reconciliation
is available in the Practitioners’ Guide®

- Explain fully significant variances in the accounting statements on page 3. Do not just send in a copy

of your detaded accounting records instead of this explanation. The external auditor wants to know
that you understand the reasons for all vanances, Include a complete numerical and narrative
analysis 1o support your explanation. There are a number of examples provided in the Practitioners’
Guide” o assist you.

. If the external audior has to review unsolicited Information, or recelves an incomplete bank

reconciation, of you do not fully explain variances, this may incur additional costs for which the
auditor will make a charge.

. You must inform the external auditor of the date set for the commencement of the period for

the exercise of public rights.

Make sure that your accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2016) equals the balance brought forward in the current year (Box 1 of 2017 ).

Do not complete Section 3 which e resarved for the extornal auditor.

Al hghighted boxes Bave been cormpleted?
Al adatianal infonmabon requested. including the dates set for the period for the exercise of
public rights, has bean prondded for the axtemsl sadior?

Secton 1 For ary satement o wivch tha response is 'na’, an explanatan is provided?

Secton 2 Emaller authority appeoval of the accounting statomaents is corfimaed by tha signature of the Chair

of P sppeoval mesling?

An explanation of sgnifcan! varabons fom lest yeor 1o this year is provided?
Sank recondiation as at 37 March 2017 agreed to Box 87

An expanation af any dffarencs betwean Bax 7 and Box § is provced?

NVES N

\

(il

Sections 1 and 2 Tius! lungds — &l dsclasses made iF 8 Councl 3 8 sole mansging rustes? NS. Do not send sl a

T

SCooUing siatsmants unless requesiod.

Intarmes Audt report Al hghighted boxes camplioted by nternal audit and planaticns provised?

\

“Nate: The Fractiionses’ Guide & avaiabie from your local NALC, SLCC or ADA representaties or from waw.nalo gov.uk or
WWW.SKC, D0 UK OF Wiew. 303,009 oK.

Page 6 of 6



