
Annua l G o v e r n a n c e and A c c o u n t a b i l i t y R e t u r n 2022/23 F o r m 3

To be completed by Local Counci ls , in tema l Drainage Boards and otherS m a l l e r Au tho r ines :

+ where the higher of gross income or gross expenditure exceeded £25,000 but did not exc:

£6.5 mi l l ion: or
* where the h igher o f g ross income or g r o s s expend i tu re w a s £25,000

or less bu t that:

* are unable to certify themselves as exempt (fee payable); or
* have reques ted a l imi ted assurance rev iew (fee payable)

Guidance notes on complet ing Form 3 of the Annual Governance and

Accountabi l i ty Return 2022/23
1 Every smailer authority in England that either received gross income or incurred gross expenditure

exceeding £25,000 m u s t complete Form 3 of the Annual Governance and Accountability Return at

the end of each financial year in accordance with Proper Practices

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
+ The Annual Internal Audit Report must be completed by the authority's internal auditor.

* Sect ions 1 and 2 m u s t be completed and approved by the authority.
* Sect ion 3 is completed by the external auditor and will be returned to the authority.

. The authority m u s t approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both m u s t be approved and published on the authority website/webpage
before 4 July 2023.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, m u s t return to the external auditor by email or post (not both)
ho later than 30 J u n e 2023. Reminder letters will incur a charge of £40 +VAT:
+ the Annual Governance and Accountability Return Sections 1 and 2, together with
* a bank reconciliation as at 31 March 2023
* an explanation of any significant year on year variances in the accounting statements
+ notification of the commencement date of the period for the exercise of public rights
« Annual Internal Audit Report 2022/23

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
a s k f o r any add i t iona l d o c u m e n t s needed .

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section1, Sect ion 2 and Sect ion 3 ? External Aud i t o r Repor t
a n d C e r t i f i c a t e wil l b e re tu rned t o the author i ty by emai l o r post.

P u b l i c a t i o n R e q u i r e m e n t s

U n d e r t h e A c c o u n t s and A u d i t R e g u l a t i o n s 2015 , author i t ies m u s t pub l ish t h e fo l low ing in format ion on

t h e au tho r i t y w e b s i t e A v e b p a g e :

B e f o r e 1 Ju ly 2 0 2 3 au tho r i t i e s m u s t pub l ish :

* N o t i c e o f the p e r i o d f o r the e x e r c i s e o f pub l i c r ights a n d a dec la ra t ion that t h e accoun t ing s t a t e m e n t s

a r e a s y e t unaud i ted ;

* S e c t i o n 1 - A n n u a l G o v e r n a n c e S t a t e m e n t 2022/23 , app roved and signed, page 4
« S e c t i o n 2 - A c c o u n t i n g S t a t e m e n t s 2022/23 , app roved a n d s igned , p a g e 5

N o t la ter t han 30 S e p t e m b e r 2 0 2 3 au thor i t i es m u s t publ ish:
* N o t i c e o f c o n c l u s i o n o f aud i t

* S e c t i o n 3 - E x t e r n a l A u d i t o r R e p o r t a n d C e r t i f i c a t e

* S e c t i o n s 1 a n d 2 o f A G A R inc lud ing any a m e n d m e n t s a s a resu l t o f the l imi ted a s s u r a n c e rev iew.

It is r e c o m m e n d e d a s b e s t p rac t i ce , t o a v o i d any potent ia l con fus ion by loca l e l e c t o r s a n d in te res ted

par t ies , t h a t y o u a l so pub l ish t h e A n n u a l Internal A u d i t Report , page 3.

TheAnnual Govemance and Accountability Return constitutes the annual retum referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ?external auditor? have the same meaning as the words ?local auditor? in theAccounts and Audit Regulations 2015.

* f o ra complete list of bodies that may be smaifer authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Form 3 of the Annual Governance and

Accountability Return (AGAR) 2022/23
Pract ices in comple t ing Sectrons 1 a n d 2 o f this A G A R Proper

to i m e and contains everything

i t work by the external auditor

rly s igned a n d dated Any

+ The authority mus t comply with Proper
Practices are found in the Practitioners Guide? whch 1s updated from time
needed to prepare successful ly for the f inancia l year -end and the subsequen

+ Make sure that the AGAR 1s complete (no highlighted boxes left empty) and 1s prope!

amendments must be approved by the authonty and properly initialled ,

The authority s h o u l d receive and note the Annual internal Aud i t Repor t before approv ing the A n n u a

Governance Sta tement and the accoun ts

+ Use the checkl is t prov ided be low to rev iew the AGA

auditor by emai l o r post (not both) no fater than 30 J

+ The Annual Governance Statement (Section 1) mus'
Statements (Section 2) and evidenced by the agenda or minute references.

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order, consider, approve and sign the accounts

* The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval

* You must inform your external auditor about any change o f Clerk, Responsib le Financial Off icer or
Chairman, and provide relevant authori ty owned generic email addresses and telephone numbers.

+ Make sure that the copy o f the bank reconci l iat ion to be sent to you r external aud i to r w i th the A G A R cove rs

all the bank accounts. If the author i ty holds any short - term investments, note their va lue on the bank

reconcil iation. The external audi tor must be able to agree the bank reconci l iat ion to Box 8 on the accoun t ing

statements (Sec t i on 2, p a g e 5). An explanation m u s t be provided o f any di f ference between Box 7 and

Box 8. More help on bank reconci l iat ion is avai lable in the Practit ioners? Guide?.

+ Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

+ Ifthe bank reconciliation is incomplete or variances not ful ly explained then additional costs may be incurred.

* Make sure that the account ing statements add up and that the balance car r ied forward from the previous year

( B o x 7 of 2022) equals the balance brought forward in the current year (Box 1 o f 2023).

+ The Respons ib le Financial Of f icer (RFO), on behal f of the authority, m u s t se t the c o m m e n c e m e n t da te for the

exerc ise o f publ ic r ights o f 30 consecut ive working days which m u s t include the first ten work ing days o f July.

+ The author i ty m u s t publish on the authority webs i te /webpage the informat ion required by Regulat ion 15 (2),

Accoun ts and Aud i t Regulat ions 2015, including the period for the exerc ise o f public t ights and the n a m e a n d

address o f the external audi tor be fo re 1 J u l y 2023.

R for completeness before returning it to the external

june 2023

t be app roved on the same day or before the Accoun t ing

Completion checklist ? ?No? answers mean you may not have met requirements

Have al l h igh l igh ted boxes have been c o m p l e t e d ?

Has all additional information requested, including the dates se t for the per iod
f o r the exercise of public rights, been provided for the external auditor?

Internal Audit Report| Haveallhighlighted boxes beencompletedb y theinternalauditorand explanations provided?

Al l sec t i ons

For any statement to which the response is ?no?, has an explanation been published?

Has the Responsible Financial Officer signed the accounting statements before

presentation to the authority for approval?

Has the authority's approval of the accounting statements been confirmed by

the s igna tu re of the Cha i rman o f the approva l mee t ing?

Has a n exp lanat ion of s igni f icant var ia t ions b e e n pub l i shed w h e r e requ i red?

Has the bank reconciliation as at 31 March 2023 been reconciled to Box 8?

Has an explanation of any difference between Box 7 and Box 8 been provided?

Trust funds ? have all disclosures been made if the authority as a body corporate is a

sole managing trustee? NB: do not send trust accounting statements unless requested.
Sections 1 and 2

*Governance a n d Accoun tab i l i t y f o r Smal ler Author i t ies in Eng land - a Practi t ioners? Guide to Proper Practices,
can be downloaded from www.nale.gov.uk or from www.ada.org .uk ?
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Annual Internal Audit Report 2022/23

Berunanam P a s h Council

WWW. BELLINGHAMPAUSHCOUNCIL » GOV. UK.

al audi tor acting independent ly and on the basis
During the financial year end i ity?s intern:

2 year ended 31 March 2028. this au ihor ty ance with the relevant procedures and controls
o f an assessment of risk, carr ied out a selective assessment of compli

in operation and obtained appropriate evidence from the authority.

The internal audit for 2022/23 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in alt

significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority

oa

a i eIn terna l con t ro l ob jec t i ve

A. Appropnate account ing records have been properly kept throughout the financial year

B. This author i ty compl ied with its f inancial regulations, payments were supported by invoices, all

expendi ture was approved and VAT was appropriately accounted for.

C . This authority assessed the signif icant nsks to achieving tts objectives and reviewed the adequacy

of arrangements to manage these.

D. T h e precept or rates requi rement resulted from an adequate budgetary process; progress against

the budget was regular ly monitored; and reserves were appropriate

&. Expected income was fully received, based on correct prices, properly recorded and promptly

banked, and VAT was appropriately accounted for

F. Petty cash payments we re proper ly supported by receipts, all petty cash expendi ture was approved

and VAT appropriately accounted for.

G. Salanes to employees and al lowances to members were paid in accordance with this authori ty 's

approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers we re comple te and accurate and properly maintained.

I. Penod ic bank account reconci l iat ions were properly carried out dur ing the year.

J . Accounting statements prepared during the year were prepared on the correct accounting basis (receipts

and payments o r income and expenditure), agreed to the cash book, supported by an adequate audit
trail from underlying records and where appropriate debtors and creditors were properly recorded.

K. I f the author i ty certified itself as exempt f roma limited assurance review in 2021/22, it met the

exempt ion criteria and correct ly declared itself exempt. (if the author i ty had a l imited assurance
rev iew o f its 2021/22 A G A R tick ?not covered?)

L. T h e authority publ ished the required information on a websi te/webpage up to date at the t ime o f the
internal audit in accordance with the relevant legislation.

M. in the year covered by this AGAR, the authority correctly provided for a period for the exerc ise o f
public r ights as required by the Accounts and Audi t Regulat ions (during the 2022-23 A G A R period,
were publ ic r ights in relat ion to the 2021-22 AGAR evidenced by a notice on the websi te and/o r
author i ty approved minutes conf irming the dates set).

N. The author i ty has compl ied with the publication requirements for 2021/22 A G A R

(see A G A R Page 7 Guidance Notes).

?Li

Yes | No |Notapplicable

[ | f jt v

For any other risk areas identif ied by th is authority adequate controls existed (list any other risk a reas on separa te shee ts i f needed) .

O. (For loca l c o u n c i l s on l y )
Trust funds ( including chari table) - The council met its responsibil i t ies as a trustee.

Date(s) internal audit undertaken Name of person who carried out the internal audit

IBIOWAaAS GEMMA OAGG F e c r

sorsoat teintemal seit G.Da.gg vae I131071AQ3
* I f t h e r e s p o n s e [s ?no? p l e a s e s ta te t h e i m p l i c a t i o n s a n d a c t i o n b e i n g t a k e n t o a d d r e s s a n y w e a k n e s s in c o n t r o l
i d e n t i f i e d ( a d d s e p a r a t e s h e e t s i f needed) .

**Note: If the response is ?not covered? please state w h e n the most recent internal audi t w o r k was done in th is area and when it is
next p lanned; or, if cove rage is not required, the annual internal audi t report must explain w h y not (add separa te sheets i f needed).
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Section 1 - Annual Governance Statement 2022/23

We acknowledge as the members of.

BELLINGHAM PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, includingarrangements i
the preparation of the Accounting Statements. We confirm, to the best of our knowledge andbelief,

respect to the Accounting Statements for the year ended 31 March 2023, that:

eaves eee
a o oy r t d t a

prepared its accounting statements in accordance
with the Accounts and Audit Regulations4 W e have pul in place arrangements for effective financial

managemen t dunng t h e year, and for the preparat ion of

the account ing statements

2. W e mainta ined an adequate sys tem o f internal control

including measures designed to prevent and detectf r a u d

a n d corrupt ion and rev iewed its ef fect iveness

m a d e p r o p e r a r rangemen ts a n d a c c e p t e d respons ib i l i t y

f o r sa feguard ing the pub l ic m o n e y a n d resources in

i ts charge

has o n l y d o n e w h a t it has the legal p o w e r to d o a n d has

c o m p l i e d with P rope r Prac t ices in doing so.
3. W e took all reasonab le s teps to assureo u r s e l v e s

tha t there are no mat te rs o f actua l orp o t e n t i a l

non-compl iance with faws, regulat ions and Proper
Pract ices that could have a signif icant f inancial effect

?on the abil i ty o f th is au thon ty to c o n d u c t its

business or manage its finances.

4. We provided proper opportunity during the year for
the exercise of electors? rights in accordance with the
requirements of the Accounts and AuditRegulations

5, W e carr ied out an assessmen t o f the risks facingt h i s

au thon ty and took appropr iate steps to m a n a g et h o s e

tisks, including the introduct ion of internal contro ls and/or

ex temal insurance c o v e r w h e r e required

6. We maintained throughout the year an adequate and arranged f o ra competent person, independent o f the financial
effective system of internal audit of the accounting controls and procedures, to give an objective view on whether
records and control systems interna! controls meet the needs of this smaller authonty.

dunng the yea r gave al l pe rsons in te res ted t h e oppor tun i t y to

inspect and a s k ques t i ons abou t th is author i ty 's accounts.

considered and documented the financial and other risks #
faces and dealt with them property

7, We took appropriate action on all matters raised q responded to matters brought to its attention by intemal and
in reports from internal and external audit external audit.

8. W e considered whe the r any lit igation, l iabil i t ies o r d i sc losed every th ing it s h o u l d have abou t i ts bus iness act iv i ty

commi tments , events or t ransact ions, occurr ing ei ther dur ing t h e year including e v e n t s t ak i ng p l a c e a f te r the y e a r

dur ing or af ter the year-end, have a f inancial impact on | e n d # relevant.

th is author i ty and, where appropr ia te , have included t h e m

in the account ing statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, i f required, independent
examination or audit.

has m e t a l l o f its respons ib i l i t i es where, as a b o d y

corporate, it i s a sole m a n a g i n g t rustee o f a focal

t rust o r trusts.

Pas

*Please provide explanat ions to the external aud i to r o n a separate sheet f o r each ?No? response and descr ibe
how the author i ty wil l address the weaknesses identif ied. These sheets must be publ ished wi th the Annua l

Governance Statement.

T h i sAnnua l Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given:

1% [ o 1 |30233, N A S
Chairman

and recorded as minute reference:

Jury 223 7 2| 2823 Clerk 2 a

LWW. B e u n i a a nPARISHC O U N C I L G O V . O K ,
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Section 2 - Accounting Statements 2022/23 for

Rerunigiae PAAGH G a N o k

S i p y o
d r e s e r v e s a t i v e beg re r cd

o w e r Totat haiances a?
n o e s a s recorded in the f inancial records Value mus t agree f o

recepl Box 7o f previous year

° L o v e s oF Rates ane Total amount o f precept (oF for IDBs rates and l o v e s )Y recerved or recervable in the year Exclude a n y o r !

received
co rded in the cashbook less

Total income or receipts as 1e'
d ( i n e 2} include a n y

the precept or ra les fev ies racerve

grants received

Total expenditure or pa
o f al l employees include
employers N I contnbutions, employe!

contnbutions, gratui t ies and severance p a y ?

Total expenditure or payments of capital andinterest
made during the year on the authority's borrowings (if any)

3. (+) Tota! other receipts

= X T A R 1 2 4 4 2

4. (-) Staff costs

A B O 1 1 3 2 .

6. (-) Loan interest/capitat
repayments

m e n t s made fo and on b e h a l f

gross salaries a n d wages.
rsp e n s i o n

ents

Total expenditure or paymen ts as racorded in the cash-
book less staf f costs ( i n e 4) and loan interest /capi ta l

repayments (line 5)

Total balances a n d reserves at the end o f the

equal (1+2+3) - (4+5+6).

year Must

The sum o f aif current and deposi t bank accounts, c a s h

holdings and shor t term investments held as at 31 March -

To agree wi th b a n k reconc i l i a t i on .

The value o f al l the proper ty the authonty owns ? i t i s m a d e

up o f al l its f ixed assets a n d long term inves tments as a t

31 March.

The outstanding capital ba lance as at 31 March o f ai l l o a n s

from third part ies (including PWLB).

8. Total value of cash and

short term investments

9. Total fixed assets plus

long term tnvestments
and assets

10. Total borrowings

F o r Loca l C o u n c i l s On ly

41a. Disclosure note re Trust funds

(including charitable)

41b. Disclosure note re Trust funds

{including charitable)

{ certify that for the year ended 31 March 2023 the Accounting | | confirm that these Accounting Statements were
Statements in this Annual Governance and Accountability approved by this authority on this date:

Return have been prepared on either a receipts and payments ]or income and expenditure basis following the guidance in 4 / o f } 2 0 2 3

Governance and Accountability for Smaller Authorities ? a
Practitioners? Gui i i ,ctitioners? Guide to Proper Practices and present fairly as recorded in minute reference:

the financial position of this authority.
Signed by Responsible Financial Off icer before being w u t 2 2 % 7 - 2

presented to t! uthor i ty for approval

Signed by Chairman of the meeting where the Accounting
Statements wepe appr:

1 t f o t / 2 0 2 2

The Council, as a body corporate, acts as sole trustee and

is responsible fo r managing Trust funds or assets.

The figures in the account ing statements above do n o t

include any Trust transactions.

Date
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Bellingham Parish Council

The Council has not approved and published the Annual Governance and Accountability Return and started the period of public rights in 
accordance with the timetable in the Accounts and Audit (England) Regulations 2015. The regulations require these processes to have 
been completed by the first working day of July. For 2022/23 this was not done until 19/07/2023.

For 2023/24 the Council needs to put arrangements in place to ensure that it can discharge its responsibilities in line with the statutory 
timetable.

11 October 2023

In undertaking the review of the 2022/23 Annual Governance and Accountability Return it came to our attention that in 2023 the Council 
has not met the requirements of the 2015 Accounts and Audit Regulations to provide electors with a period of 30 working days including 
the first 10 working days of July, to inspect the accounts.

The Council should ensure that in 2023/24 they comply with the Regulations and respond no to the relevant assertion in its Annual 
Governance Statement as the assertion is retrospective and refers to compliance during the relevant financial year rather than in respect 
of it.
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