Wysall and Thorpe in the Glebe Parish Council
Health and Safety Risk Assessment
	Hazard
	H/M/L
	Who Might Be Affected
	What Precautions Are In Place
	Further Action

	Slips, trips and falls e.g. uneven surface of paved areas and car park, cleaning floors etc.
	L
	Users of the hall, paved areas and car park may suffer injuries such as fractures or bruising if they slip, e.g. on ice, spillages or trip over objects.
	· Paved areas and car park surface maintained in a sound and level condition. 
· Parking spaces for visitors with disabilities available next to hall entrance.
· Salt available on site for use in icy conditions. 
· Good lighting in car park and all rooms. Emergency lighting in event of a power cut. 
· Users know (through hire agreement to clean up spillages immediately and where equipment is kept. 
· Mats at entrances to stop rainwater being carried in. 
· No trailing electrical leads/cables.
	

	Injuries caused by building defects e.g. tiles falling from roof
	L
	Hall users, public
	· Annual building inspection and report.
· Prompt action to remove hazards.
	Compile a checklist for appointed individual to complete.

	
	
	
	
	

	Hazard
	H/M/L
	Who Might Be Affected
	What Precautions Are In Place
	Further Action

	Work at height e.g. changing light bulbs, cleaning windows, putting up decorations etc
	L
	Anyone working at any height could suffer injuries, possibly very serious ones, should they fall.
	· Step ladder available for working low heights.
	

	Vehicle movement
	L
	Pedestrians could suffer serious injury by cars entering/leaving the car park or moving in it.
	· Parking bays clearly marked.

	

	Hazardous substances e.g. cleaning products
	L
	Cleaner, hall users. Risk to eyes and skin, toxic or irritant vapours could cause breathing problems
	· Rubber gloves provided for cleaner.
· Cleaning equipment safely stored (child safety catch/locked away.
· Adequate instructions/information on safe use of products.
	

	Electrical safety
	L
	All hall uses including children risk of electric shocks, burns, fire.
	· New electrical wiring and repairs to be installed/carried out by a qualified electrician. 
· Child Safety plugs in sockets. Portable equipment to be checked for visual signs of damage before use.
· Portable appliance testing to be carried out at regular intervals (as advised by an electrician) by a competent person.
	

	
	
	
	

	

	Hazard
	H/M/L
	Who Might Be Affected
	· What Precautions Are In Place
	Further Action

	Stored equipment
	L
	Users could be injured by collapsing stacks.
	· Tables to be stacked and secured on trolleys. 
· Chairs to be stacked no more than 8 high.
	

	Manual handling
	L
	Users may suffer back and other injuries if they try to lift heavy objects, or do not adopt the correct stance when lifting.
	· Poster demonstrates correct lifting technique.
· Instructions provided for assembling larger items e.g. the marquees
	

	Burns and scalds
	L


M
	Kitchen users. Hot surfaces, pans etc

Very hot water in the toilets
	· Children (under 14 years) not allowed in the kitchen unless supervised.
	Display signage outside the toilet door and near sink.

	Fire
	L
	If trapped users could suffer fatal injuries from smoke inhalation or burns.
	· Emergency exit signs to be always left unobstructed. 
· Smoke alarms regularly tested. 
· Fire extinguisher in visible location and regularly checked.
· Smoking is prohibited in the Village Hall
	

	Toilet hazards
	L
	Baby could roll off changing tab
	· Babies not to be left unattended when being changed. 
	

	



	
	
	
	

	Hazard
	H/M/L
	Who Might Be Affected
	· What Precautions Are In Place
	Further Action

	Play equipment
	M
	Children. Falls, injuries caused by damaged equipment or misuse.
	· All items of equipment to be installed and maintained by a competent person.
· Monthly visual checks of all equipment.
· Annual inspection by a competent person.
· Maintenance of surfaces around and beneath equipment.
	

	Hirers equipment
	L
	Hirer, attendees. Unsafe electrical equipment or play items 
	· Checking of hall booking applications to identify potential problems.
· Advice re: electrical safety.
	

	Bouncing castles 
	H
	Children. Falls, collisions. Minor and serious injuries. Risk of instability in high winds.
	· Use of bouncing castles is prohibited.
	

	Lone working


	M
	Accidents. Risk to personal safety.
	· Work completed by a competent person in daylight unless unavoidable.
· Must have access to a mobile phone.
· Building to be kept secure.
· First aid kit available.
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