Certificate of Exemption —« AGAR 2019/20 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2020,
and that wish to certify themselves as exempt from & limited assurarice review
under Section 9 of the Local Audit (SmaiierAutharities*) Regulations 2015

There s no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Returnto the extemnal auditor, provided that the autherity has certified itself 8s exempt at a meeting of the
autherily after 31 Mareh 2020 and a completed Certifieate of Exemption is submitted no later than 30 June 2020
netifying the external auditor,

BARROW GURNEY PARISH COUNCIL

certifies that during the finangial year 2018/20, the higher of the authority's total gross income for the year or
tetal gross anpual expenditure, for the year did not exceed £25,000

Total anual gross income for the authority 2019/20: £12,951
Total amual gross expenditure for the authority 2019/20: £14 211

There are certain circumstances in whieh an authority will be unable to certify itself as exempt, so that a limited
assuranee review will still be required. If an authority is unable to confirm the statements below then it

cannet certify itself as exempt and it must submit the completed Annual Gevernance and Accountability Return
Part 3 tothe external auditor to undertake a limited assurance review for which a fee of £200 *VAT will be payable,

By signing this Certificate of Exemption you gre canfirming that;

* The authority was in existence on 1st April 2016
* In relation to the preceding financial year (2018/19), the external auditor has not;
* Issued a public interest report in respect of the authority or any entity cennected with it
* made a statutory recommendation to the authority, relating to the authority or any entity connected with it
* issued an advisory notiee under paragraph 1(1) of Sehedule 8 to the Local Audit and Accountability Act
_ 2014 ("the Aet"), and has not withdrawn the netice
' commenced judicial review proceedings under section 31(1) of the Act
* made an applieation ungder seetion 28(1) of the Act for a declaration that an jtem of acecount is upiawful,
and the application has net been withdrawn nor has the gourt refused to make the declaration
* The court has not declared an item of account unlawful after a persen made an appeal under section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
ner incurred gross expenditure, exseeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by pest (not both).

The Annual Internal Audit Report, Annual Gevernance Statement, Accounting Statements, an analysis of
variarnces and the bank reconciliation plus the information required by Regulation 15 (2), Acsounts and Audit
Regulations 2015 Including the period for the exercise of public rights still need to be fully completed and, along
with @ copy of this certificate, published on a publie website* before 1 July 2020. By signing this certificate you

are also confirming that you are aware of this requirement,
Signed by the sponsiple Financial Officer  Date || sgnﬂrm that this Certificate of
CILT™ T coconl Tttt o
Signed by Chairman —— Date as recorded in minute reference:
2 5:0620 | ¥ . ()
Email of Authority Telephone number
barrgwgurneyslgrk@gmaﬂ,c@m 07686437769

*Publishred web address

h.ttp.:llwww.parish—s@uncil,snm/barrgwsum@y/

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as Possible after certification te g);our external auditor, but no later than 30
June 2020, Reminder letters Incur a charge of £ O+var T——
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Section 1 = Annual Governance Statement 2019/20
We acknowledge as the members of:

our respensibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We eonfirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

Yes means that this autharity

Pprepared jts accoun tements in aceordance

1. We have put in pla@ggrrang@m@ntg for effective finaneial | s aecounting stat
with the Aecounts and Audit Regulations.

management during the year, and for the preparation of
_Ihe acoounting statements. g
2. We maintained an adequate system of intemnal control
including measures designed to prevent and detect fraud
and eorruption and reviewed its effectiveness.

made proper amangements and sceepied responsiily
for safeguarding the public meney and resources jn
fts charge.

3. We took all reasonable steps to assure ourselves has anly done what it has the legal pawer to do and has
that there are no matters of actual or potential complied with Proper Practices in doing so.
nan-compliance with laws, regulations and Proper |
Practices that could have a significant financial effect : |
on the ability of this autherity to cenduct its |

_business or manage ils finances. e s i

4. We provided proper eppertunity during the year for | during the year gave all persons inferested the eppertunity to
the exercise of electors’ rights in accordanee with the v ; Inspeet and ask questions about this autherity's aceounts.

_ requirements of the Accounts and Audit Reguiations. | e

5. We earried out an assessment of the risks faeing this i considered and documented the financial and other fisks i

authority and teck apprepriate steps to manage those v ! faces and dealf with them properiy.

e

nisks, including the intreduction of intemnal contrals and/or
external insurance cover where required.

. We maintained througheut the year an éd.gsiuaté and | arranged for a competent persen, independent of the financial
effective system of intemal audit of the aeeounting v | eontrals and procedures, Ia give an abjective view on whether
records and central systems. 1 intemal eontrols meet the needs of this smaller authority.

. We took appropriate action en all maliers raised 7 responded to matters brought fo fts attenfion by internal and
in reparts fram internal and external audit, | external gudit. ) - .
. We considered whether any fitigation, liabilities or disclosed everything it sheuld have about its business agtivity
commitments, events or transactions, Qeeurring either during the year including events taking place after the year
during or after the yearend, have a financial impacton | | end if relevant.
this autherity and, where appropriate, have included them |
in the accounting statements, I

(For local councils enly) Trust funds ineluding
charitable, In our capasity as the sole managing
frustee we discharged our accountability
respansibilities for the fund(s)/assets, ineluding
financial reporting and, if required, independent
Sammainersudl 3 il

*For any statement to which the r_és'égﬁ'sg is"ﬁbm’,mén explanaii@n must be published

(=8

~:

S R (=

oo

: hés met all of its @§p§n§ibi.lirfs§ #vbm as a body
corparate it s a sole managing trustee of a loeal trust
or trysts.

o

v

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the autherity on: approval was given:

Chairman % =

and recorded as minute reference:

K, &) Clerk )J @/{CMQ&
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Section 2 « Accounting Statements 2019/20 for

BARROW GURNEY PARISH COUNCIL

TB | balances and reserves at the beginning of the year

1. Balances brought

forward 24 437 11,234/ as recorded in the financial records. Value must agree fo
I i o : i | Box 7 of previous year.
2, (+) Precept or Rates and Total amaunt of precept (@r far !BBs rat@s and l@v{es)
Levies 8,200 9,000 received or receivable in the year. Exclude any grants
- R ——— - — o cpa o o mmived .
3. (+) Tots other receipts Total income or reﬂerpts as recorded in the cashbook less
1,662 3,951| the precept or rates/levies received (line 2). Include any
I _| grants recejved.
4, (=) Staff costs Tufal exPendn‘ure ar payments made te and an behah'
5136 5767 of all employees. Include gross salaries and wages,
1ok ! employers NI centributions, employers pension
e e 0 SRR coniributions, gratulties and severance payments.

5. (=) Lean interest/capital Tolal expenditure or payments of capital and interest
repayments 0| made during the year on the authority’s horrowings (if any).

6. () Al other gamems i | Total éxpéﬁﬁffiffé &béyﬁieﬁfééé}eﬁ@rdad in the cash-

17,819 8,444 book less staff costs (line 4) and loan interest/capital
_ , 5 | repayments (line ).

7. (=) Balances carried Total balances and reserves at the end of the year. Musf
forward 11 234 9,974 equal (1+2+3) - (4+5+6).

8. Total value ef'@agsﬁ and fhs sum of all current and d@p@git banik accounts, oash
short term investments 11,584 11,990 holdings and short term investments held as at 31 March =

_ - ; e | To agree with bank reconciliation.

9, Total fixed assets plus The value of all the pmpaﬁy the authority owns = it is made
long term investments 23,033 24 468, up of all its fixed assets and long term investments as at
and assets 7 yommin i Ln A S ] 87 Marsh.

10 Tatal borrowings The outstanding aapftal balano@ a§ at 31 March of all Joans

0 0| from thira parties (ineluding PWLB).

11. (For Local Gouncils Only) Disclosure note RS MRS 77c Counail as a bady corporate acts as sole trustee for

re Trust funds (including charitable) and is responsible for managing Trust funds or assets.
N.B. The figures in the accounting statements above do
| ot incliide any Trust transactions.

| confirm that these Aecounting Statements were

| eertify that for the year ended 31 March 2020 the Accounting
Statements in this Annual Gevernance and Accauntability
Return have been prepared on either a receipis and
payments or income and expenditure basis fellowing the
guidance in Governanee and Accountability for Smaller
Authorities = a Practitioners’ Guide to Proper Practices

and present fairly the financial position of this authority.

Signed by Responsiple Financial Officer before being

presented to the a _hgyf %

Date 0D O - SO0

approved by this authority on this date:

O8O « 020

as recorded in minute reference:

W W, &)

Signed by Chairman of the meeting where the
Accounting Statements were approved

Annual Governance and Acgountability Return 2018/20 Part 2

- nge 6 of 6

Local Coungils, Internal Drainage Boards and other Smaller Autherities



Annual Internal Audit Report 2019/20

RARRow QueweY CARISH CoupnciL

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Agreed? Please choose
one of the following

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expescted income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petly cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

I. Periodic and year-end bank account reconciliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure}, agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. IF the authority certified itself as exempt from a limited assurance review in 2018/1 9, it met the
exemption criteria and comrectly declared itself exempt. (If the authority had a limited assurance
review of its 2018/19 AGAR tick “not covered”)

L. The authority has demonstrated that during summer 2019 it correctly provided for the exercise
of public rights as required by the Accounts and Audit Regulations. ’

Tl SR s e €I e

M. (For local councils only) Yes | No [Notapplicable

Trust funds (including charitable) — The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit
RS Ik
g mf’“} 19 Mm, 2020 MR P BALLANTYNE
Signature of person who /} v / ;
carried out the internal audit Y] @ M Date fﬂf 03 [2e20

“If the response is 'no’ you must include a note to state the implications and action being taken to address any weakness in control
identified (add separate sheets if needed).

“Note: Ifthe response is ‘not covered' please state when the most recent internal audit work was done'in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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WESTON IN GORDANO
PARISH COUNCIL

66 Cox Way, Clevedon, North Somerset, BS21 5AD
Tel: 01275 349098 Email: wig.parishcouncilclerk@outlook.com

Joanna van Tonder
Parish Clerk

24 Fernlea Park
Neath

SA10 7SU

19" May 2020
Dear Joanna,
Internal Audit

Further to the internal audit of Barrow Gurney Parish Council for the Financial Year
2019/20 | am pleased to submit the signed Internal Audit Report for your Annual
Return. In completing this work | can confirm that | have not given a negative
response for any of the Internal Control Objectives.

You will note that | have given ‘Not Covered Responses’ in respect to control
objectives F, L and M and | am required to explain why | have done this.

I have responded ‘Not Covered’ to response to Objective F as | understand that the
Council does not maintain a Petty Cash.

While | have seen your notices on the website | have responded ‘Not Covered’ to
Objective L regarding completed notice documents. You will be aware that there is,
in fact, no requirement for this documentary evidence to be maintained by you and
therefore it is impossible for an auditor to independently verify this. | am aware that
this is a national issue and | expect most, if not all, Councils to have ‘Not Covered’ as
a response to Objective L from their internal auditors.

I have responded ‘Not Covered’ in respect of Objective M as | understand that the
Council does not act as Trustee.

In completing this work | have also carried out the following:

¢ An inspection of the accounts for the year 2019/20;

o Cross referenced these to the Minutes and reports to the Council against the
bank statements, invoices, receipts and chequebooks;

¢ Reviewed the Asset Register and Insurance provision;

e Checked the brought forward figures from the 2018/19 return against those
drafted for the 2019/20 return; and,

e Reviewed the records of Meetings.

I have made two Observations in respect of the year end audit which | would be
grateful if you could draw to the Council’s attention in due course. If the Council has
any queries regarding any points raised please do not hesitate to contact me.



I should like to express my thanks for the assistance you have provided to me during
the course of the audit and for providing such a clear and well maintained set of

documents on behalf of the Council.

Yours sincerely,

[ { sl

Peter Ballantyne
Clerk and RFO



Barrow Gurney Parish Council - Financial Year 2019/20 - Year End Internal Audit Observations

B. This smaller authority met its financial regulations, payments were supported by invoices, allexpenditure was approved
and VAT was appropriately accounted for.

No. Audit Conclusion  Observation Recommendation Comments
Standing Order 5. J iv sets
The Council is using out the requirement to Council to ensure that it
1 old Standing Orders review and adopt Standing reviews standing orders at
and Financial Orders and Financial their May meeting each
Instructions Instructions year

C. This smaller authority assessed the significant risks to achieving its objectives and reviewed the adequacy of
arrangements to manage these.

Financial Instruction 14 sets
The Council did not  out the requirments for Risk

review risk policy Management. Whilst the

< statements in Council reviewed their
2019/20 in line with  insurance cover at one Council to ensure that it
Financial meeting there were no regularly reviews risks to

Instructions. minutes relating to risk. achieving its objectives.



